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                   Philippine Air Force
	Instructions:
1. Please fill out this nomination form completely

2. Prepare seven sets of all documents including the original copies. Make sure that all copies are readable

3. Arrange the documents and the attachments as indicated at the back

4. Please make sure that all documents requested, as indicated at the back of the form, are included. The nominee is also encouraged to keep within the prescribed number of pages.

5. Documents should be submitted in a folder secured by a plastic fastener.
	Please attach recent 2x2 colored picture here.

(Make sure that there are seven original photos to be included in the six other copies of the documents)




	Full Name:              Last                                              First                         Middle



	

	Current Rank:

Current Position:

Date of  Last Promotion:

Previous Rank:

Branch of Service:
	Category

❏   Commissioned Officer

❏    Enlisted Personnel
	Have you joined in TOPS before?                         ❏  YES  ❏   NO

If, yes, what year/s?___________
Have you been a Finalist in TOPS?

❏  YES  ❏   NO
If yes, in what year/s?__________ 
Have you ever won in TOPS?                            ❏  YES  ❏   NO

	

	Number of Years in active duty:

	Date entered the AFP:
	Cell phone number:

	
	
	

	Date of Birth:
	Exact Place of Birth:
	

	Complete Home Address:


	Contact number:

	Email Address 1:
	Email Address 2:

	
	
	

	Office Mailing Address/Base Camp Assignment:


	Contact Number:



	
	Fax No:



	
	

	Civil Status:
	Name of Spouse:
	No. of Children:

	
	
	

	Current/Specific Unit Assignment: (please do not abbreviate)



	City or Municipality     /                                      Province             /                            Region

	

	Criminal and Administrative Record 
1. Do you have any charge under a criminal information pending in court or pending administrative charge already given due course in any government administrative body? YES ____ NO ____
2. If YES, please provide details on the following on a separate sheet of paper: 
    A. Type of Case (Criminal or Administrative)   

    B. Nature of Charge (Frustrated Murder, Physical Abuse, etc.)
    C. Date the charge was filed
    D. Where the charge was filed (Commission on Human Rights, Ombudsman, AFP Inspector General, etc.)

    E. Circumstances surrounding the complaint

    F. Status/Final Resolution (Preliminary Investigation, Dismissed, etc.)



	
	
	

	Name/Signature of Nominee
	
	Nominator

Signature over Printed Name


Deadline for Submission of Nomination Form and Documents: January 13, 2012 at the Office of the Assistant Chief of Air Staff for Personnel, A1, Philippine Air Force Headquarters, Pasay City c/o Chief, Morale and Welfare Branch. Should there any other questions, please contact Third Salang or Hero Hernandez through telephone nos. (02) 898-8757, (02) 818-5656 or through email at third.salang@metrobank.com.ph.  
GUIDELINES IN PREPARING THE REQUIRED DOCUMENTS
*Please use terms which are easily understood by civilians. Arrange the documents as they are listed below and limit the number of pages as advised. Please use A4 bond paper (8.27” x 11.69”). 

· Nomination Form

· One Page Summary of the Accomplishments of the Nominee (Arial font, size 11). 1st paragraph should cover personal data on the nominee. The 2nd paragraph should summarize nominee’s major accomplishments in his professional career. The 3rd paragraph should summarize nominee’s community involvement. 

· Table of Contents

I. PERSONAL QUALITIES AND ADVANCEMENT (10 pts.)

1. Educational Background (max. of 3 pages)

a) List of Formal Education Obtained. This refers to formal schooling (e.g. College education or higher, including PMA). Mention the school, the degree earned, and the year finished. Arrange from highest to lowest. Please attach a photocopy of the diploma of the highest degree earned.

b) List of Related Training completed.  This refers to seminars, training both local and abroad. Arrange from the latest to the earliest training attended. Mention also any special citation received after the training, e.g. top 10, highest rating, etc.

2. Service Performance

a) List of Service Awards received (3 pages) – indicate the award received, citation of the award and year received. Listing of Awards should be arranged according to the award’s importance or value (highest to lowest).
b) List of Civilian Awards received (1 page) – indicate the award received, the reason for the award and the year it was given (if any). Listing of Award should be arranged according to the award’s importance or value (highest to lowest).
The table below is the suggested format for the Listing of Awards:

	Award Received
	Citation and Reason for the Award
	Authority/Person Awarding & Year Received

	
	
	

	
	
	


* Award conversion is recommended to avoid redundancy and double counting. Awards already converted should no longer be cited in the listing.
c) Letters of Endorsements from any of the following: Immediate superior, Rotary Club, and other civilian or military institutions/organizations that could validate listed accomplishments. If the nominator is other than the immediate supervisor, the immediate supervisor must be one of the endorsers. 

d) Position/Ranks (1 page) – List in chronological order the positions held and promotion service record during his/her entire career.

II. CONTRIBUTION TO SERVICE (60 pts.)

· In four (4) pages write a maximum of seven (7) of what the nominee believes to be his/her most Extraordinary Act. The write-up should contain the nature of the accomplishment and when it was performed (e.g. raid of enemy stronghold), the role of the nominee (e.g. support), the impact of the accomplishment (e.g. weaken enemy). 

· In four (4) pages write a maximum of seven (7) Innovations in the field that the nominee may have introduced. The write-up should include the impact of the innovation (e.g. savings for the AFP, faster processing, etc.).

· In four (4) pages write a maximum of seven (7) Career Highlights that the nominee may have performed in the course of his/her career (e.g. head/member of the Philippine Peacekeeping Contingent). The write-up should indicate the specific role of the nominee and impact of his/her initiative.

· Attach as Annex the “After Encounter Reports”, pictures or other documentary support for the accomplishments mentioned above. The Annexes should not exceed fifteen pages.

III. CIVIL MILITARY OPERATIONS (30 pts.) 
· In two (2) pages write maximum of (7) civil military operations involvement of the nominee in community organization either formally (as a member) or informally (invited to give training). 
· The write-up should contain the nature and date of the involvement (e.g. organizing street children), the role of the nominee (e.g. conceptualized the project), the impact of the accomplishment (e.g. led to the decline of drug use among street children and drug-related crime). 

· An additional four (4) pages can be provided for pictures and or news clippings.

*In case a particular accomplishment fit in two or all of the categories, choose only one category which is deemed the most appropriate for that accomplishment. Also, in making the write-ups, avoid having long paragraphs. The use of breaks or bullets is recommended for easy reading.
ANSWERS TO FREQUENTLY ASKED QUESTIONS

I. Who can join and win in the competition?

1. The competition is open to all Officers with a rank of Captain up to Colonel and Enlisted Personnel who have actively served in the AFP for the last seven years. The nominee must also meet the following criteria: 1) Must be of good moral character 2) Must not have been charged under a criminal information pending in court or must not have a pending administrative charge given due course by any government administrative body and 3) Must not have been adjudged guilty/liable in any administrative or criminal case. 

2. For the Commissioned Officer category, if the nominee is previously an Enlisted Personnel promoted to a Commissioned Officer, he/she should have served as a Commissioned Officer for at least (2) years to be eligible. For the Non-Commissioned Officer category, the nominee must not have been promoted to a rank of a Commissioned Officer until after the Final Judging Phase, which will be sometime in March 2012, to be eligible. 

3. One officer and two Enlisted Personnel coming from each of the three major branches of the AFP namely Philippine Army, Philippine Air Force and the Philippine Navy may win in the competition. 
4. Nominee should not be due for any schooling abroad within six months upon the submission of their nomination form and supporting documents.    
II. What prizes will the winners receive?

1. Each awardee will receive a cash prize of Php 300,000 and a trophy courtesy of the Metrobank Foundation. The non winning finalists, aside from a certificate, shall receive the amount of Php 20,000.00 as financial incentive, also courtesy of the Metrobank Foundation.  
III. Who can nominate?

1. Any of the following can nominate to the competition:

A.  ARMY: Commanding General, Division Commander, Brigadier Commander, Battalion Commander, Company Commander
B. PHILIPPINE NAVY: Flag Officer-in-Command, Commander Philippine Fleet, Commandant, Philippine Marines, Commander, Naval Forces, Other Major Unit Commanders
C. PHILIPPINE AIR FORCE: Commanding General, Major and Separate Unit Commanders
2. Soldiers who wish to join the competition need to secure the signature of any of the above nominator.

IV. How can one join?

1. Nomination forms are available at the Office of the J-1, AFP General Headquarters, all AFP Major Service Headquarters, and its major units. The forms are also available in all Metrobank Branches nationwide. The forms can also be downloaded from the Metrobank Foundation website: http://www.mbfoundation.org.ph or at the AFP website http://www.afp.mil.ph.
2. The accomplished nomination form as well as the accompanying documents of Major Services and Corps of Professors should be submitted to their respective Major Service Selection Committee Secretariat on or before January 13, 2012. The nominee shall submit seven (7) copies of the nomination forms as well as the documentary requirements with the latest 2x2 photo of the nominee in seven separate folders. All required supporting documents should be on A4 bond paper (8.27” x 11.69”). The required packaging of the documents is indicated on the Guidelines in Preparing the Required Documents.

V. What clearances are required?

1.   The nominee should secure clearances from the following: a) all pertinent AFP bodies (i.e. Office of the Deputy Chief of Staff for Intelligence, J2, Inspector General, Provost Marshall, Office of Ethical Standards and Public Accountability), b) Commission on Human Rights and c) Office of the Ombudsman
2.     The nominee needs to submit only one copy of all the clearances. The deadline for the submission of the clearances is on January 13, 2012. Said clearances should be submitted together with required documents.
VI. Can a retired soldier join? Can one nominate a dead soldier?

1. No. The competition seeks to raise models of excellence within the AFP which other soldiers could emulate. The organizers also seek to restore public confidence back to the AFP. As such the organizers are looking for soldiers who are still active in the service and who could serve as examples within the AFP.

VII. Can non-winning nominees/finalists join the competition again?
1. Yes. Nominees are encouraged to join again in the next cycle of the Search. However, soldiers who made it to the final phase for two consecutive years but did not win should have a rest year before he/she can join again. If the nominee has been a finalist the third time, he/she shall be requested to rest for two (2) years before he/she becomes eligible to join again.
VIII. What if the winner, after the awarding, committed acts in violation of the law and constitution?

1.   Winners should continue to be active and serve as a model soldier even after winning the competition. If in case after the competition, the military institution would deem that a winner would prove unworthy as a model of excellence, his/her name would be removed from the roster of awardees.
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